Webster University Internship Agreement
WEBSTER UNIVERSITY
EMPLOYER INTERNSHIP AGREEMENT
This Employer Internship Agreement is entered into by and between Webster University and the employer identified below for the purpose of establishing the terms and conditions under which the Employer will provide an internship opportunity to a Webster University student (Intern).
1. Employer Information
Employer Name: ___________________________________________
Business Address: __________________________________________
Primary Contact Name and Title: ________________________________
Phone: ______________________ Email: ______________________
Immediate Supervisor Name and Title: ___________________________
Supervisor Phone: __________________ Supervisor Email: __________________
2. Student Information
Student Name: ______________________________________________
Student ID Number (optional): _________________________________
Academic Program/Major: _____________________________________
Expected Graduation Date: ___________________________________
3. Internship Position Information
Internship Title: ____________________________________________
Department: _______________________________________________
Work Location: _____________________________________________
☐ On-Site  ☐ Remote  ☐ Hybrid
Is this internship for credit?  ☐ Yes  ☐ No
If yes, name the internship instructor: _______________________________
Academic advisor: ____________________________________
Brief Description of Duties and Responsibilities: (Please provide a job description.)

4. Internship Term
Start Date: _________________________________________________
End Date: _________________________________________________
The Employer and Student will mutually determine the exact start date and weekly schedule, subject to approval by Webster University where required.
5. Compensation and Work Hours
If this is a paid internship, please include the pay rate.
Hourly Rate of Pay: $________________ per hour
 (or the hourly rate established by Webster University for this internship program, if applicable).
The Employer agrees to:
· If this is a paid internship, compensate the Student at no less than the agreed-upon hourly rate. 
· Maintain accurate records of hours worked. 
· If this is a paid internship, pay the Student in accordance with all applicable federal, state, and local wage and hour laws. 
· Ensure that the Student works no more than forty (40) hours in any one work week, including all regular and overtime hours during the summer and no more than twenty (20) hours in any one work week during the Fall and Spring semesters. 
· If this is a paid internship, not require or permit unpaid work beyond the approved schedule unless authorized in writing by Webster University. 
· Provide any legally required meal and rest breaks. 
6. Supervision and Employer Responsibilities
The Employer agrees to:
· Provide meaningful work assignments related to the Student's educational and career goals. 
· Designate a qualified supervisor to oversee the Student's work. 
· Offer orientation, training, and regular feedback. 
· Maintain a professional, safe, and inclusive work environment. 
· Comply with all applicable workplace health and safety regulations. 
· Notify Webster University promptly of any concerns regarding performance, attendance, conduct, or workplace issues. 
· Complete evaluations or reports requested by Webster University. 
· Maintain workers' compensation and all other insurance required by law. 
· Provide a tour of work site to Webster University representative upon request
7. University Responsibilities
Webster University agrees to:
· Refer eligible students to internship opportunities. 
· Provide support to both the Student and Employer as needed. 
· Serve as a liaison to address concerns or questions. 
· Review internship experiences for alignment with academic and career development goals when applicable. 
8. Student Responsibilities
The Student agrees to:
· Perform assigned duties professionally and ethically. 
· Adhere to all Employer policies and procedures. 
· Maintain confidentiality regarding proprietary and sensitive information. 
· Complete any required university assignments or reports associated with the internship. 
· Communicate promptly regarding scheduling or workplace concerns. 
9. Equal Opportunity and Non-Discrimination
The Employer agrees to provide equal employment opportunity and not discriminate on the basis of race, color, religion, sex, gender identity or expression, sexual orientation, national origin, age, disability, veteran status, or any other protected characteristic under applicable law.
10. Confidentiality and Intellectual Property
The Student may be required to comply with the Employer's confidentiality and intellectual property policies, provided such policies are disclosed in advance and are consistent with applicable law.
11. Background Checks and Drug Screening
If required for the position, the Employer is responsible for informing the Student in advance of any background checks, drug screenings, or other employment prerequisites and any associated costs.
12. Termination of Internship
Any party may terminate the internship at any time, with or without cause, upon reasonable notice to the other parties. The Employer agrees to notify Webster University as soon as practicable if the internship is ended early.
13. Independent Relationship
The parties understand that the Student is not an employee of Webster University by virtue of participating in the internship and that Webster University is not the employer of record.
14. Governing Law
This Agreement shall be governed by and interpreted in accordance with the laws of the State of Missouri.
15. University Contact
Impact Center and Career Integration
 Webster University
 470 East Lockwood Avenue
 St. Louis, Missouri 63119
 Phone: 314-246-7468
 Email: icci@webster.edu
16. Signatures
By signing below, the parties acknowledge that they have read, understood, and agree to the terms of this Agreement.
Employer Representative
Name: _________________________________________________
Title: _________________________________________________
Signature: _____________________________________________
Date: _________________________________________________

Student Intern
Name: _________________________________________________
Signature: _____________________________________________
Date: _________________________________________________

Webster University Representative
Name: _________________________________________________
Title: _________________________________________________
Signature: _____________________________________________
Date: _________________________________________________
